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IIpaBuia Beigaun u3nanuii u3 pougos MI'OYHB

1. OO0mme mMoJI0KeHus

1.1. TocymapctBeHHOe o0OJacTHOE OIOJKETHOE YUPEKIACHHE KYIbTYpPbI
«MypmaHCKasi rocylapCTBEHHas 00JIaCTHasi yHUBEpcajbHas HaydHas OWOIMOTEKa»
(manee — bubnuoreka) mpemoCTaBise€T MOJIB30BATENSIM JOCTYN K JIOKyMEHTaM U3
¢donoB brubMMoTeKu B COOTBETCTBUH C 3aKOHOAATENHCTBOM Poccuiickoit denepannu
u Mypmanckoii oOmactu, YcraBom bubmuotexu, IlpaBunamu monb30BaHUsA
bubnuorekoil.

1.2. Hacrosmme IlpaBuna omnpenenstoT YCIOBUS U TOPSJIOK BbLAAUU
JOKYMEHTOB uuTaTessiM buOiIMoTeKn BO BpEMEHHOE NOJb30BaHUE, YCTAHABIMBAIOT
npaBa U 003aHHOCTH COTPYIHHUKOB U MOJib30Bareneil bubanorexu.

2. lopsaaok npeaocTaBieHUs JOKYMEHTOB BO BpeMEeHHOe 10JIb30BaHHe

2.1. Jloxymentsl u3 ¢onna bubmmorexkn OeCIUIATHO NPEIOCTABISIOTCS
3aperuCTPUPOBAHHBIM MOJIB30BATEISIM:

— B 3aJ1aX OOCITY)KHBaHHUSI 110 TPEIBSIBICHUIO YUTATEILCKOTO OUTIETa;

— C HWCIOJIb30BaHHWEM CTaHIUN CaMOOOCITyKUBaHMS (CTAHIUS KHUTOBBIIAYH,
aBTOMAaTUYECKasl KaMepa XpaHEHUs «OPOHETIONKaY).

2.2. CrnocoObl OJTy4YeHHsI TOKYMEHTOB:

— odopmiieHHUE 3aKa3a Ha biaHke TpeOoBaHUs YCTAaHOBIEHHOTO 00pasiia,

— CaMOCTOSITETLHBINA BEIOOP HEOOXOIMMOTO TOKYMEHTA B OTKPBHITOM JOCTYTIE,

— oopmiieHne 3aka3za Ha caitite bubmmoreku (Www.mgounb.ru) ¢ OMOIIIBIO
OHJIalfH-CepBUCa «3aKa3 JUTEPaATyPbD».

2.3. llpeaBapuTenbHbIi 3aKa3 JOKYMEHTOB U3 (poH/Ia BUOIMOTEKH C TOMOIIBIO
OHJIalH-cepBuUca «3aKa3 JUTePaTypbD» OCYIIECTBISETCS B MOPSAIKE, YCTAHOBICHHOM
B 1. 3 HacTosmux [IpaBui.

2.4. HUNudopmamusa o coctaBe @ounoB bubnuorekn mnpemocTaBiIseTcs
OecIIaTHO Yepe3 CUCTEMY KaTaJloroB U 06a3 TaHHBIX.

2.5. llpy mnomydeHun W3AaHUS TIOJIH30BATENI0O HEOOXOAMMO TIIATEIHHO
OCMOTPETH €ro Ha MpeAMET BbIsIBICHUS AeheKToB. B ciyyae oOHapyxeHus 1eQeKToB
CoOOIIUTh 00 ITOM COTPYJIHHUKY OUOIMOTEKH, KOTOPBIA 00513aH clelaTh MOMETKU
(onucanue nedexra, 1ata, HOANUCh OMOIMOTEKAps) HA BTOPOM CTPAHUILIE OOJIOKKH.

2.6. JlanHpIE O BBIJAHHBIX MOJIH30BATENI0O W BO3BPAIICHHBIX UM JTOKyMEHTaX
BHOCSITCSI B DJICKTPOHHBIN YNTATEIIbCKUIA (OPMYIISP, KOTOPBIA YOCTOBEPSIET IATHI, a
Takke (akT BbIAYM W BO3BpaTa JOKyMEHTOB. JlocTym K DJIEKTPOHHOMY
YUTATEIbCKOMY  (QopMyJIsipy oOecredeH ¢ TOMOIIbI0  aBTOMAaTH3UPOBAHHOMN
OuOIMOTEeYHO-MH(GOPMAIIMOHHON CUCTEMBI U CTAHIIUH CcaMOOOCTyKUBaHUS (CTAHIUSA
KHUTOBBIIa4d, CTAHIUSI KHUTOBO3BpAaTa).

2.7. Tazerel, DIIEKTPOHHBIE U3JIaHWS HA MaTE€pPUATBHBIX HOCUTETSX;
MUKPO(DUIBEMBI; TOKYMEHTHI U3 (OHIOB PEIKUX KHUT, apXUBHOTO, OOS3aTEIHHOTO



00JacCTHOTO »JK3eMIUIApa; W3daHus, wumerommuecs B (onmax bubmmoreku B
€IMHCTBEHHOM JK3EMIUISIPE W HMMEIOLIUME HAY4YHYI0, KYJIbTYpHYIO, HUCTOPHUYECKYIO
[IEHHOCTh; a TAKXKE KHUTH, MOJTYyYEHHbIE IO MEXONOIMOTEUHOMY aOOHEMEHTY (anee
— MBA), He BbImaroTcs 3a npenensl bubmoreku. Kuuru u3 gonnos bubnuoreku, He
MoJJIeXkKAaIINe Bhllaye Ha JOM, UMEIOT COOTBETCTBYIOLIYI0 MapKupoBKy «Ha npoM He
BBIJIACTCS.

2.8. Bo3Bpar [OKYMEHTOB, B3STBIX BO BPEMEHHOE IOJIb30BAHUE,
OCymIecTBIsIeTCST Ha Kadeapax OOCTY)KMBAHHWS WM C TOMOIIBIO CTaHIIUN
caMo0OCITyKMBaHUs (CTAHLIMS KHUTOBBIJJAYM, CTAHIIMS KHUTOBO3BpATA).

2.9. Cpok monp30BaHUsl KHUTAMHU, B3ATbIMH Ha JoM, — 30 nHeil. OH MOXeT
OBITh TPOMJICH TPHU JUYHOM IIOCEIICHUH, 10 Tele(OoHy, C TOMOIIBIO CTaHITUN
caMOOOCTY)KMBaHMsS (CTaHIIUA KHHUTOBBIIAUW) WM Ha caiite bubmmorekn
(www.mgounb.ru) ¢ momMoIibio oHIaiH-cepBuca «lIpomnenne cpoka mosb30BaHUs
U3JIaHuAMI» He Oosiee 2-X pa3 noApsia Ha cpok 10 30 [Hel npu yCIOBUHM OTCYTCTBUS
crpoca (3aka3a) Ha JIOKYMEHTBI CO CTOPOHBI JIPYTUX MOJIb30BaTEIeH.

2.10. Ha xHur" mNOBBIIIEHHOTO cHOpoca  JUOO B cliydyae 3aHSATOCTH
3aMpanImBaeMoro M3JIaHus JIPYTUM IOJIb30BaTEIEM MOXKET (DOpMUPOBATHCS 3aIUCh
Ha MpeBapUTEIbHOE OpOHMpPOBaHUE U3AaHMs (TOCTAHOBKA Ha O4Yepe/b) Ha Kadeape
00CITy>KUBaHUSI.

2.11. Cpox mnONB30BaHHUS KHUTAMH IOBBIIIEHHOTO CIPOCa MOXKET OBITh
cokpaiieH 10 10 qHel B 3aBUCUMOCTH OT KOJIMYECTBA MOJIb30BATEIbCKUX 3aIBOK.

2.12. Cpok monp30BaHUS NEPHOTUICCKAMA H3MAHUSIMHA — OT 3 10 14 mHel B
3aBUCUMOCTH OT CIIPOCa M KOJIMYECTBA 3K3eMIUTIPOB B bubanoreke.

2.13. B caywyae HapymieHHs CpPOKOB BO3BpaTa JIOKyMEHTOB B bubmmoreky
MI0JTB30BATEIIEM BO3MEIIACTCS yIiepO B pa3Mepe, onpeaeneHHoM [lepedneM miaTHbIX
yciiyr BubnuoTeku 3a Kaxablid SK3EMILISP, 38 KaXAbld IPOCPOUYCHHBIN JEHb.

2.14. B cnyyae yTepu JOKYMEHTOB WM HX TOPYH IOJb30BaTENIh O0s3aH
3aMEHUTh WX COOTBETCTBEHHO TAaKMMHU K€ WM MPU3HAHHBIMU bubaunorexoit
PaBHOIICHHBIMH.

2.15. Tlonmb3oBaTenu — MHOCTPAHHBIE TpaXKJaHe W JiMia 0e3 IpakJaHCTBA, HE
UMEIOINE PETUCTpAIlMU IO MECTYy JKHUTEIbCTBA Ha TEppUTOpUU MypMaHCKOU
0o0JacTH, MOTYT TMOJb30BaThes JokyMeHTamu u3 ¢ormaoB MI'OYHB, a Takxke
MOJIyYeHHBIMU U3 ApYyrux oubmuorexk mo MBA, Tonsko B momernieHusix budnmuoreku.

2.16. Tlomp30BaTeNn, MMEIONTUE CTATYC IOPUINICCKOTO JIUIA, MOTYT TIOJTYYHUTh
TOKYMEHTHI U3 (OHI0B bUOIMOTEKH 1711 BPEMEHHOTO TI0JIb30BAHUS BHE TTOMEIIICHHM
bubmuoreku B coorBercTBUM ¢ IlpaBuinamu  uH(POPMAIMOHHO-OUOINOTEYHOTO
0OCTy’KMBaHUS TOJIb30BaTeNel M0 MEKOUOIMOTEUHOMY a0OHEMEHTY U SJIEKTPOHHOU
JIOCTaBKE IOKYMEHTOB Ha ocHOBaHUM JloroBopa 00 MH(pOpMaMOHHO-OMOIMOTEYHOM
00CITy>KMBaHHH.

2.17. DNeKTpOHHbIE JOKYMEHTBI TMPEIOCTABISIIOTCA TIOJIh30BATEIsIM B
cooTBeTcTBUM C [lopsSaKOM WCHONB30BAHUSA DIIEKTPOHHBIX HH(POPMAIIMOHHBIX
PECYPCOB TIOJIB30BATEISIMU bruOIHOTEKH.



3. Ilopsinok MpeABAPUTEJBLHOI0 OHJANH-3aKa3a JOKYMEHTOB M3 (DOHI0B
bubanorexku.

3.1. OunaiiH-cepBuC «3aKa3 JUTEpaTypbl» (aee — OHJIAHH-CEPBUC) AOCTYIIEH
TOJIBKO JIJISl 3apErUCTPUPOBAHHBIX MOJIb30oBaTeNne budiuorexu.

3.2. OdopmiieHrEe 3aKa30B OCYIIECTBISETCA Yepe3 JICKTPOHHBIN KaTajaor Ha
caiite bubnmorekn (Www.mgounb.ru) ¢ wucnosib3oBaHueM (QyHKIMH —«3aKa3
JIOKYMEHTa.

3.3. Brimaua 3aka30B, 0pOPMIICHHBIX Yepe3 OHJIAWH-CEPBUC, OCYIIECTBISICTCS
Ha Kadeapax oOOCITy)KMBaHHUS WM 4Yepe3 AaBTOMATHYECKYIO Kamepy XpaHEHUs
«OpOHEMNOoJKa», YCTaHOBJIEHHYIO B XOJUIE LOKOJBHOIO 3Taxka bubmmorexku, mo
BBIOOPY MOJIB30BATENS.

3.4. 3aka3bl 00pabaThIBaIOTCS €XKEIHEBHO B Yachl paboTel bubmuoreku. Cpok
oOpaboTku 3akaza — oT | mo 3 dacoB. YBeOOMJICHHE O TOTOBHOCTH 3aKasa
HaIpaBJIseTCs MO aApPecy AJIEKTPOHHOM MOYTHI, YKA3aHHOMY IOJIb30BATEJIEM IMpU
oopmiieHnn 3akaza. Ecim 3ampoc moctynmi MeHee ueM 3a 3 yaca A0 3aKpbITUs
bubnuotexu, B BBIXOJHOW (TMOHEIEIBHUK), CAHUTAPHBIN WU MpPa3HUYHBIN JICHb,
BBITNIOJIHEHHE 3aKa3a ocyliecTsisieTcss He no3aHee 13.00 cnepyroniero paboyero aHs.

3.5. 3akazaHHble 4Yepe3 OHJIAWH-CEPBUC JOKYMEHThl OpOHHpYIOTCS 3a
MOJIb30BATEJIEM W XpaHATCsS Ha Kadeapax OOCITyKHUBaHHS U B aBTOMATHYECKOM
KaMepe XpaHeHUs «OpoHernosika» B TeueHue 3 paboumx nHeld. HeBoctpeOoBaHHBIE
MOJIb30BATEIEM JOKYMEHTBHI IO HMCTEUEHUIO YKa3aHHOTO CpOKa BO3BpALIAIOTCS B
dbonn bubnuoreku.

3.6. Pexxum gocTyma K aBTOMaTHYECKOW KaMepe XpaHEHHs «OpOHEMoyKay —
exenneBHo ¢ 8.00 no 22.00.

4. IlpaBa n 00513aHHOCTH MOJIb30BaTeJIel

4.1. ITonp30BaTe I UMEIOT IIPABO:

4.1.1. camMOCTOSITENIbHO IOJIb30BAThCS JOKYMEHTAaMH, PAaCIHOJIOKEHHBIMH B
OTKPBITOM JIOCTYTIE;

4.1.2. OecruilaTHO TOJNy4aTh JOKyMEHTH u3 ¢GoHA0B bubmuorexku s
BPEMEHHOI'O TM0Jb30BaHUsI BHE TMOMEIIEHUH bBuOIMOTeKH, B COOTBETCTBUU C
TpeOOBaHUSMU, YCTAHOBJICHHBIMU B II. 2;

4.1.3. mpojaneBaTh CpPOK TMOJIb30BaHUS JOKYMEHTAMH B COOTBETCTBHHM C
TpeOOBAHUSIMU, YCTAHOBJIEHHBIMH B 1. 2.9;

4.1.4. GecruiaTHO MONYy4YaTh KOHCYJbTAMOHHYIO M MPAKTUYECKYIO MOMOIIb B
MOMCKE U BBIOOPE JOKYMEHTOB;

4.1.5. mpocMmarpuBaTh CBOW JJIEKTPOHHBIM YUTATENbCKUUA (OPMYJSIp yepe3
CTaHI[MU CaMOOOCITYKMBAaHUS (CTaHLIMS KHUTOBBIA4M, CTAHIIMS KHUTOBO3BPATA);

4.1.6. 3anpamuBaTh WH(OPMAIMIO O BBIJAHHBIX JOKYMEHTaX MW CpPOKax
M0JIb30BaHUs JOKYMEHTaMU Ha Kadeapax 00cIy>KuBaHuUs.

4.2. Tlonp3oBaTenb 00s13aH:

4.2.1. cobmonars Hactosmue [Ipasuna

4.2.2. caMOCTOSITENIbHO KOHTPOJIUPOBATh CPOKU MOJIb30BAHUS JOKYMEHTAMHU U
BO3BpaIlaTh U3/IaHUS B yCTaHOBJIEHHbIE buOaroTekoit cpoku;


http://www.mgounb.ru/

4.2.3. CBOEBPEMEHHO MPOAJIEBATh CPOK MOIH30BAHUS JOKYMEHTaMH U3 (POHI0B
bubmmoreku;

4.2.4. B cnyyae yTepH B3SITOrO JTIOKYMEHTA, HAHECEHUs €My MOpYH, HApyIICHUS
CPOKOB BO3BpaTa KOMIIEHCHUPOBATh YHIEPO B COOTBETCTBUH C JEHCTBYIOLIUMU
[TpaBmiamu nosib3oBanus bubnuorekoit u [lepeynem miaTHeIX ycinyr bubnuorexu.

4.2.5. B ciaydae oTka3za OT yciuyr buOGmmoreku BepHyTh B bubmnoreky Bce
YUCJISIIIMECS 32 HUM JIOKYMEHTHI.

4.3. ITosip30BaTENSIM 3aIIPEIIACTCA:

4.3.1. Hapymarh IEJIOCTHOCTh JOKYMEHTOB u3 (onaa bubmmuorexku u
nojiydeHHbIX 10 MBA, moptuTh (BBIpE3aTh, BBIPHIBATH W 3aru0aTh CTPaHHIIBI),
MavkaTh, BKJIQAbIBATh IOCTOPOHHHE MPEAMETHI, IeTaTh B TEKCTE JOKYMEHTA ITOMETHI,
UCIPaBIICHUS,  TOJYEPKUBAHMUS, a  TakkKe  MEepeKIagplBaTh  JUCTHI B
HECOPOIIIOPOBAHHBIX JOKYMEHTaX;

4.3.2. HapymaTh pacCTaHOBKY KHUT M MEPUOJIUYECKUX M3JAHUN Ha CTeJUIaKax
OTKPBITOTO AOCTYTIA;

4.3.3. BeiHOCUTH W3 bubmmoreku nokymeHThl u3 (ouma bubmmoreku 6e3
oopmiieHus BbIIaYH.

4.4. Tlonp30BaTeny HECYT MEPCOHAJIBHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTH
JIOKYMEHTOB, IOJIYY€HHBIX BO BpEMEHHOE MOJIb30BaHUE.

4.5. OTBETCTBEHHOCTh 3a CBOCBPEMEHHBI BO3BpaT U COXPAaHHOCTb
MOJyYEHHBIX BO BPEMEHHOE IIOJIb30BAHHWE JOKYMEHTOB HECOBEPIICHHOJICTHUMU
MIOJIb30BATEISIMH, HECYT UX POJIUTENN WM UHBIE 3aKOHHBIC TIPECTABUTEIH.

5. [IpaBa u 00S13aHHOCTH COTPYAHMKOB OMOJIHOTEKH

5.1. Cotpyanuku bubinoTexku UMEIOT NPaBo:

5.1.1. npuHMMaTh peUmIeHWe O TNPOJUICHHH WM COKpAILEHUsS CpoKa
MOJIb30BaHUSI JJOKYMEHTaMU, BBIJAHHBIMUA HA JIOM, CHELUUAIBHO OTOBOPUB 3TO MPH
o(OpMIICHUH BbIIAYH,

5.1.2. HampaBiATH TMOJH30BATENI0 HAMIOMUHAHHMS O BO3BpaTe IOKYMEHTOB,
BBIJIAHHBIX Ha JIOM, WCIOJb3YS JaHHBIC, MPEIOCTaBICHHBIE UM TIPH PErHCTpPallUU
(anpec, TenedoH, IIEKTPOHHAS TIOUTA);

5.1.3. orpaHuuMBaTh MpaBa IMOJb30BATENC MNPHU MNPEIOCTABICHUH YCIYTU
BbIJJaud Ha JIOM JOKyMEHTOB wu3 (QoHma bubnmoreku B ciydae HapylieHUN
MoJb30BaresieM HacTosux [IpaBu.

5.2. Corpyanuku bubanoTrexku 00s3aHbI:

5.2.1. 3HaKoMuTh Tmoab30Bareneil ¢  Hactosmmmu IIpaBunamu  u
nH(pOopMHUpOBaTHL 00 U3MEHEHUSX U JIOTIOJIHEHUSIX, BHOCUMBIX B HacTosiue [IpaBuna;

5.2.2. TmpenocTaByATh TMOJB30BATENI0 IO MNPEIBSIBICHUI0 YUTATEIBLCKOTO
Ouwsiera MOJIHYI0 MH(OPMAIMIO O BBIJAHHBIX JOKYMEHTaX M CPOKaX IOJIb30BaHUsA
BBIJITAHHBIMU JTOKYMEHTaMHU;

5.2.3. OCyIIECTBIATHh BBIJIaYy JOKYMEHTOB BO BpPEMEHHOE IOJh30BAaHHEC B
coOoTBeTCTBUM ¢ HactosmuMmu [lpaBmmamu u tpeboBanusiMu D3 Ne 436-D3 «O
3aIuTe AeTei OT nHGOPMAITUH, MPUYUHSIONIECH BpeJ] MX 3JI0POBBIO U PA3BUTUION;



5.2.4. oka3piBaTh  KOHCYJbTAIlMOHHYID W  MPAKTUYECKYI0  MOMOIIh
MOJIb30BATEISIM 10 BOMPOCaM BBIJIAYM JTOKYMEHTOB, TOJb30BaHUs KaTajoramH,
0a3amu naHHBIX buOnnoreku;

5.2.5. BecTu y4eT BBIJauH MMOJIH30BATEISAIM JOKYMEHTOB U3 QoHaa bubmmorexn
1 (DOHJIOB IPYTrUX OMOIHOTEK;

5.2.6. OCyIIECTBIIATH MPOJICHHE CPOKA IMOJIB30BAHUS JOKYMEHTAMH, B3STHIMU
Ha JIOM Tpu oOpalieHWuW dYuTaTels JWYHO, T0 TeJdeoHy, a TakKe Ha caite
bubmorexu;

5.2.7. cnemuTh 3a COXPaHHOCTHIO (OHIA: KOHTPOJIUPOBATH COOJIIO/ICHUE
CPOKOB BO3BpaTa, JUKBUAMPOBATH YHTATCIBCKYIO 3a0JDKEHHOCTh, TIPOBEPATH
BO3BpAIIEHHBIE TOKYMEHTHI Ha MPEIMET TTOPYH.




